
PART 4: Georeferencing in EMu



Locality Tab

Higher Geography
•Controlled vocabulary
•Look-up lists
•Auto-fill

Precise Location:
•Verbatim from label

Elevation: enter if provided 
(auto converts from meters > 
feet or vice versa)

Township, Range, Section (TRS): 
enter if provided on label with 
T, R, S preceding the 
value/direction (i.e. T24N)

Sites: Specimen Data Entry

For help see the Sites Wiki

https://sweetgum.nybg.org/wiki/index.php?title=Sites_Module


Determination Source for coordinates =  Label
Calculated/converted values appear in Red

Verbatim Fields: data as it appears on the label 
(with/without errors and/or modifiers)

Label

Sites: Specimen Data Entry



Sites: IRN

F4 = Show Attachments

Internal
Record Number (IRN)
=  Unique Identifier



CAUTION 
Always be aware of the ONE to MANY collection event records 
that will be affected by ANY changes made to a sites record.

Sites: Attachments



Enter coordinates into Latitude (Dec.) and Longitude (Dec.)
Derive Centroid: System (default)

Preferred: Yes (default)

Latitude/Longitude Details

Lat/Long tab



Determination Source

Provide the paper/online gazetteer, version, and appropriate 
details. Be specific enough so that others can easily locate and use 

the same resources in the future.
Include: publisher name, map date, map scale, map name



Determination Method

Cite the formal protocol you followed to determine 
the georeference (coordinates and uncertainty):

Georeferencing Quick Reference Guide, Version 2020



Determined By and Date

Determined By: attach your Parties Record
Determination Date: DD MM YYYY



Radius (Numeric)

Radius: leave empty if unknown, cannot be estimated, 
or is not applicable (because there are no 

coordinates). Zero is not a valid value for this 
term.

Units: meters



Datum

Search Look-
Up List 
before
entering a 
new Datum

Google Maps/Earth, 
GEOLocate, BingMaps all use 

WGS84 (universal world 
geodetic datum)



Notes

Record any assumptions made or and deviations from 
the guide (with concise explanation).
Or, note why it was NOT georeferenced.

Georeferenced to the center of Córdoba.



• By default, every module 
displays Summary Data in 
List View.

• To change the columns that 
appear in list view, go to 
View->Columns->Select View 
or right click on the window 
and select Choose List.

List View
• You can create your own List 
View by going to View->List 
View->Choose List 
and clicking on New.

• Select the fields to add to 
your new List View. 

List View

https://sweetgum.nybg.org/wiki/index.php?title=Summary_Data
https://sweetgum.nybg.org/wiki/index.php?title=List_View


Grouping Records

• Search for the records you would 
like to save

• From the Menu Bar 
select Tools>Group>All Record in 
Results

• Click on the New icon in the lower 
left hand corner of the dialogue 
box that appears

• Another dialogue box will appear 
showing you the type of group you 
are creating and the number of 
records you are grouping. Give your 
group a name.

How to Group Records

https://sweetgum.nybg.org/wiki/index.php?title=How_to_Create_Groups_of_Records


• Run a search to find the 
records you want to sort.

• Select Tools->Sort (Alt + T + 
T) or click on the Sort icon

• The Sort box displays with 
all available sort options.

• You an also create a new Sort 
with specific fields you are 
interested in sorting by

Sorting

How to Sort Records

https://sweetgum.nybg.org/wiki/index.php?title=How_to_Sort_Records

