
CITIZEN SCIENCE: Herbarium Specimen

Transcription Basics



NYBG Herbarium Specimens
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Collection Label

1.

1. Identification History
2. Geographic Origin
3. Collector Observervations
4. Stewardship & Administration



Collection Label
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1. Identification History
2. Geographic Origin
3. Collector Observervations
4. Stewardship & Administration

Green = 
Transcribe!! 



1)  Identification History
- Scientific Name + Author
- Determiner Name & Date
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- Scientific Name + Author
- Determiner Name & Date



1)  Identification History
- Scientific Name + Author
- Determiner Name & Date 

Annotation 
Labels!



2)  Geographic origin
- Country, State, County, Location
- GPS Coordinates (Latitude / Longitude)
- Elevation (m/feet)



2)  Geographic origin
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2)  Geographic origin
- Country, State, County, Location
- GPS Coordinates (Latitude / Longitude)
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3)  Collector Observations
- Collector(s) Name & field Collection Number
- Date of Collection
- Habitat
- Plant Description



3)  Collector Observations
- Collector(s) Name & field Collection Number
- Date of Collection
- Habitat
- Plant Description

Can be a range: May 1 - May 18



3)  Collector Observations
- Collector(s) Name & field Collection Number
- Date of Collection
- Habitat
- Plant Description

Exclude habitat information unless it is either highly specific or can be 
pinpointed on a map. Include with Location in either underlined case.



3)  Collector Observations
- Collector(s) Name & field Collection Number
- Date of Collection
- Habitat
- Plant Description



4)  Stewardship & Administration
- Institutional Affiliations / Stewardship Records
- Herbarium Catalogue Numbers
- Curation Notes



4)  Stewardship & Administration
- Institutional Affiliations / Stewardship Records
- Herbarium Catalogue Numbers
- Curation Notes Stamps!



4)  Stewardship & Administration
- Institutional Affiliations / Stewardship Records
- Herbarium Catalogue Numbers
- Curation Notes Handwritten 

on sheet !



Targeted Data Fields
Country

State

County

Location

Elevation (min / max / units)

Latitude & Longitude

Collector Name (Primary) 

Other Collector(s)

Collector Number (numeric / verbatim)

Collection Date (start / end)

http://sweetgum.nybg.org/science/docs/Quick_Reference_Guide_to_Fields.pdf

http://sweetgum.nybg.org/science/docs/Quick_Reference_Guide_to_Fields.pdf


Looking for Clues?

www.nybg.org/vh
Search for existing digitized collections in the NYBG database which bear 

resemblance to the specimen you are now trying to transcribe

http://www.nybg.org/vh


Looking for Clues?
Collector

Date

Location

www.nybg.org/vh

http://www.nybg.org/vh


Looking for Clues?

www.nybg.org/vh

http://www.nybg.org/vh


Other Resources:
Collector Name References

Harvard Index of Botanist Names

Geography References

Statoids → Administrative divisions (Country/ State/ County)

Geonames → Finding/verifying precice locations

Google / Google Maps → Finding/verifying precice locations

(All text in blue = clickable links!)

http://kiki.huh.harvard.edu/databases/botanist_index.html
http://www.statoids.com/
http://www.geonames.org/
https://www.google.com/
https://www.google.com/maps/search/


NYBG Virtual Volunteer Homepage
www.nybg.org/virtual-volunteer

http://www.nybg.org/virtual-volunteer


NYBG Virtual Volunteer Homepage
www.nybg.org/virtual-volunteer

← Click to Participate!

← Click to Participate!

http://www.nybg.org/virtual-volunteer


Project Tutorial

Notes From Nature
Click to exit

Click to progress



Specimen Viewer Window Data Entry WindowNavigation Tools

Project Tutorial

HELP text



Pan & Zoom to show Collection Label

(Usually bottom-right corner of sheet )

Pan

Zoom



Search for target data …... Enter fields on each page

Click “Next” 
to proceed



Click “Done” to finish & submit

The final page...



 Or Click “Done & Talk” 
submit with an annotation

The final page...



  

Standard #tags for commenting!

#nybg
#error
#handwriting
#focus
#unclear
#field

#country
#state
#county
#location
#elevation

#latlong
#collectorname
#collectornumber
#othercollectors
#date



DIGIVOL

Click 
to 

begin



Navigation Tools

View Tutorial

Data entry fieldsOCR Source text
(for copy and paste)

Field 
help 
text



Click to finish & submit

Add notes here…
(if needed)

Scroll down...



  

Standard #tags for Notes!

#nybg
#error
#handwriting
#focus
#unclear
#field

#country
#state
#county
#location
#elevation

#latlong
#collectorname
#collectornumber
#othercollectors
#date

Detailed instructions →  http://sweetgum.nybg.org/science/docs/Tips_for_Commenting.pdf

http://sweetgum.nybg.org/science/docs/Tips_for_Commenting.pdf


Now it’s your turn!
→ www.nybg.org/virtual-volunteer ← 

http://www.nybg.org/virtual-volunteer

